The Zoom Webinar Guidelines

Zoom webinars will be used to view some of the sessions.

Please make sure you have downloaded the latest
version.



How to download the ZOOM application

@ Visit the Zoom website below.
Please click “Meeting Client” on bottom of the page.

https://zoom.us/ \
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@ Click “Download”.

Zoom Client for Meetings

The web browser client will download automatically when you start or join your first Zoom
meeting, and is also available for manual download here.
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Download Version
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!Attention! Please install the latest version.

3 The application will start installing when you open the file.

Windows Mac

(- & Zoom.pkg



https://zoom.us/

How to install the Zoom application on your PC

@ The Zoom installing will start quickly when open the downloaded installer.

Zoom Installer

Installing...

11%

@ Click “sign in” and select “Sign Up Free”.
Please register your e-mail address.

Z00m

Version: 5.6.4 (765)

Sign In with SSO

Password Forgot? 'C ) Sign In with Google

Keep me signed in Sign In Sign In with Facebook




How to install the Zoom application on your PC

(3 Please enter your date of birth, e-mail address and click “Sign up”.

For verification, please confirm your date of birth.
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Continue
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This data will not be stored

Email address

[ O00@O00.00 ]

S I G N U P F RE E By signing up, | agree to the Zoom's Privacy Statement and Terms

of Service.
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Meetings and Chat for free Sign Up

Or sign in with
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SSO Google Facebook

Zoom i protected by reCAPTCHA and their Privacy Policy and

Already have an account? Sign In
Y 8 Terms of Service apply.

@ Once you receive the e-mail from Zoom, please click “Activate Account”.

Activation Email Sent!

We've sent an email to itou.mtsm@gmail.com.
Click the confirmation link in that email to begin using Zoom.

if you did not receive the email,

Resend another email
M Open Gmail B Oen Outiook ﬂ

Welcome to Zoom,

-
To activate your account, please click on the button below to

verify your email address. Once activated, you'll have full access
to Zoom Meetings & Chat.

ACTIVATE ACCOUNT

qummmmnn,
ennnnnns




How to install the Zoom application on your PC

® Enter your name, password and click “Continue”.
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= First Name

.
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Welcome to Zoom

Hello! To get started with Zoom we need a few
details from you to create your free account.

Last Name

assword

3

Confirm Password
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For Educators: Select this option if you are

signing up on behalf of a school or other

organization that provides educational services

to children under the age of 18
AR

Continue
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By signing up, | agree to the Zoom's Privacy Statement and
Terms of Service.

@ Check the “I’m not a robot” box and click “Skip this step”.

Don't Zoom alone Email Address

name@domain.com
Invite your colleagues to create their own free

1
Zoom account today! Email Address

S,
Why invite? name@domain.com

Email Address

[ hame@domain.com

Add another email
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I'm not a robot
reCAPTCHA
Privacy - Terms
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The installation is now completed.

Your personal meeting url: ¢ Copy Link

Start your test meeting hitpsi/usOSweb zoom.us/}/8592584269?

pwd=c2tFeDFjSmxnTVh3QURrdTdJbFRNZz09

Start Meeting Now Go to My Account

Excellent! Now it's time to start meeting.

Save time by scheduling your meetings directly from
your calendar.

L7

Microsoft Outlook Firefox Add-on
Plugin
Add Zoom

Download

o~
<

Chrome Extension

Download

@ Please use the e-mail address you have registered when you participate in seminars



How to join the Webinar from a PC

@ Please find out the webinar URL on the top page. When you access URL,
the webinar registration page will open.

Enter your name, e-mail address, occupation, State/Province, and click
“Register”.
*Please enter the same information as the one you installed in Zoom.

Webinar Registration
| f|9]in|=|

N1z EF—

Jun 3, 2021 05:00 PM in Osaka, Sapporo, Tokyo
* Required information

E First Name * Last Name *

E Email Address * Confirm Email Address *

E Occupation * State/Province *

Information you provide when registering will be shared with the account owner and host and can be used and shared by them in accordance
with their Terms and Privacy Policy.




How to join the Webinar from a PC

(@ “Webinar Registration Approved” page will open.

Webinar Registration Approved

# Add to calendar~

Webinar ID

To Join the Webinar

Join from a PC, Mac, iPad, iPhone or Android device:

Please click this URL to join the webinar.

i

Please click this URL to join.

To Cancel This Registration

You can cancel your registration at any time.

3 Click on “Allow”.

Do you want to allow this page to open "zoom.us"?
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Cancel : Allow
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@ When you see the page below, please click “Join with Computer Audio”.

Join audio

Computer Audio

Test Speaker and Microphone

Automatically join audio by computer when joining a meeting

(® When you see the page below, please wait momentarily.

Waiting for the host to start this webinar

The Session title Start at 2:00 PM

will be shown here—

[ Test My Speaker W




How to use tools on the Webinar

.

“Meeting Information” : You can check the meeting information. “Fullscreen” : Start full screen.

Please select interpreter language that you would like to hear.
Please speak just English when you choose English.

off
v @ english
© Japanese

@ @ Mute Original Audio

@ O

Record Interpretation Record Engiih

Click “Interpretation” icon at bottom of the screen.
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“Leave” : Leave from the Webinar session.

“Audio settings” : configure your speaker and microphone settings

[ Settings

General Speaker

| Test Speaker | Built-in Output (Internal Speakers) v

Video

Share Screen

Output Level:
Output Volume: < <)

\:\ Use separate audio device to play ringtone simultaneously

Chat

Microphone
Background & Filters X . X

| Test Mic | Built-in Microphone (Internal Microphone) %
Recording

Input Level: -
Profile Input Volume: < o)
Statistics [ Automatically adjust microphone volume

G Keyboard Shortcuts Suppress background noise Learn More

Auto

6D Accessivilit :

w Yy o Low (faint background sound)
Medium (computer fan, pen taps)

High (typing, dog barks)
Music and Professional Audio

Show in-meeting option to enable "Original Sound" @

Enable these options when original sound is on



How to use tools on the Webinar

B Audio Settings  ~

“Chat” . *We do not have “Chat" function at this time.

Welcome to Q&A

Questions you ask will show up
here. Only host and panelists
will be able to see all questions.

Type your question here...

Send anonymously Cancel

1 Type your questions here

“Q&A” :

You can post questions to the speaker anytime during
the lecture.
You will not be able to see what other participants
have posted.

Q&A

All questions(1) My questions(1)

Test Account (You)  03:50 PM

Thank you for a great lecture.
| have a question about.....

1You can see your post.

| Type your question here...
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